Updated April 8, 2024
Syllabus Requirements 
BYU–Hawaii

During the first week of class, all faculty will provide a course syllabus to each student. Although modifications may be made throughout the semester, this document will contain the following information (as applicable to the discipline):
1. Course information: title, number, semester, year, credits, prerequisites, location, meeting time.
2. Faculty information: name, office location, office hours, telephone, email.
3. Course readings/materials: course textbook(s), author, publisher. Supplementary readings (indicate whether required, recommended, or optional) and any supplies required.
4. Course description should include:  
a. Content of the course and how it fits into the broader curriculum; 
b. Expected proficiencies required to undertake the course, if applicable. May include, and must be consistent with, catalog course description. 
c. Course goals and Course Learning Outcomes. 
d. A listing of the Program Learning Outcomes is required including an indication of the degree to which the course addresses each program learning outcome. Contact your dean, program coordinator, or the AAVP for Curriculum and Assessment at: rose.ram@byuh.edu if you have questions about how to do this. Include Institutional Learning Outcomes as applicable. For examples click on the following link: https://accreditation.byuh.edu/ilos and see ILO-PLO-SLO alignment for a religion course and a COMM110 course along with other ILO resources. 
5. [Updated] Credit Hours and Variations to Obtaining Credit Policy https://policies.byuh.edu/credit-hours-and-variations-to-obtaining-credit NOTE: The university has determined that fifty minutes of classroom or direct faculty instruction reasonably approximates one hour of classroom or direct faculty instruction.
Review the credit-hour policy, add the above information along with an explanation on how the credit-hour is realized for your specific course.  An example is included below. 
For example: GENS 100. In this one-credit hour course, one hour of classroom or direct faculty instruction and a minimum of two hours of out-of-class student work each week for approximately 14 weeks for one semester hour of credit of the equivalent amount of work over a different amount of time. 
[Updated] Course calendar: a schedule or detailed outline (daily or weekly major topics or assignments). Tentative or Work in progress to allow for modifications during the semester.  Required dates on the course calendar are the ''withdrawals from classes’ deadline" and the time, date, and location of the final exam, scheduled according to the University final exam schedule.
[Updated] NOTE: Incorporate instructional methods/pedagogy in Course Calendar (schedule) as needed to provide clarity. Describe how you will use the Framework for Learning and Teaching in the course. https://clt.byuh.edu/content/learning-framework.html
6. Course policies: specify course rules, including your policies on attendance, tardiness, class participation, make­up exams, and plagiarism/academic integrity. 
7. [Updated-5-15-2023] Evaluation: specify how students will be evaluated, what factors will be included, their relative value, and how they will be tabulated into grades (on a curve, absolute scores, attendance, due dates, late work, quantifiable participation, etc.)
8. [Updated] Inclusive Access Information (add to syllabus if applicable)
a. (Course Name and section) will be participating in Inclusive Access this semester. “Inclusive Access” is the course content solution that is giving you access to the eBook and/or course materials on the first day of school at a lower price. To access the eBook and/or course materials, go to Canvas, click on VitalSource Bookshelf. From there you are able to access the eBook and/or coursework. If you have already purchased your book and don’t need access to the eBook and/or coursework, please be sure to opt out. The deadline to opt-out and avoid your student account being charged is 14 days after the first day of school, after which refunds will not be provided. This charge will be listed on your student account as a “digital fee” with the course name.  The price of your course materials will sent to you directly in a separate email. If you have any questions or concerns, regarding Inclusive Access, please contact the textbook manager at textbooks@byuh.edu 
NOTE: There are some courses that has coursework linked to their Inclusive Access that students won’t be able to purchase access on their own. For example, Pearson won’t link access purchased outside of Inclusive Access to the instructor’s course. Students must use Inclusive Access to be able to get access and do the coursework.
9. Syllabus for On-campus Online Courses
a. Syllabi for on-campus online courses must include information about Canvas (learning management system) and expectations for students participating in the online modality, netiquette, and other considerations specific to the modality.
b. [NEW] To insure regular and substantive interaction between student and instructor, the instructor will post office hours in the syllabus for virtual or face-to-face meetings, make announcements to students of online/face-to-face group gatherings or discussions, and include in the syllabus other support services available face-to-face as needed by the course.

Note: The whole section under University Policies must be completely copied and pasted into each syllabus created for courses taught at BYU–Hawaii.

UNIVERSITY POLICIES

10. Student Academic Grievance policy: Students, who feel that their work has been unfairly or inadequately evaluated by an instructor, are encouraged to pursue the matter as an Academic Grievance by following the steps found in the Academic Grievance policy at  https://catalog.byuh.edu/policies-procedures/grievances
11. Final Exam Schedules: Final exams are to be offered on the specific day and time as determined by the official final exam schedule. Students must plan travel, family visits, etc., in a way that will not interfere with their final exams. Less expensive air fares, more convenient travel arrangements, family events or activities, and any other non-emergency reasons are not considered justification for early or late final exams.

Exceptions to this policy should be submitted in writing to the Dean of the faculty as soon as possible. See https://registrar.byuh.edu/registrar/final-exam-schedule

12. The Honor Code exists to provide an education in an atmosphere consistent with the ideals and principles of the Church of Jesus Christ of Latter-day Saints.  Students, faculty and staff are expected to maintain the highest standards of honor, integrity, morality, and consideration of others in personal behavior.  Academic honesty and dress and grooming standards are to be maintained at all times on and off campus.  For specific information see http://honorcode.byuh.edu/
13. Discrimination:  The University is committed to a policy of nondiscrimination on the basis of race, color, national or ethnic origin, religion, sex, pregnancy condition, age (40 and over), disability, genetic information, or veteran status (collectively the “Legally Protected Categories”).  For specific information see the non-discrimination policy at https://policies.byuh.edu/
14. Title IX and Sexual Misconduct:  The University will not tolerate any actions proscribed under Title IX legislation, specifically sexual harassment, sexual violence, domestic or dating violence or stalking perpetrated by or against any university students, university employees or participants in university programs.  For specific information see https://titleix.byuh.edu/
All faculty and staff are deemed responsible reporting parties and as such mandated to report incidents of sexual misconduct including sexual assault to Title IX.
Title IX Office
Lorenzo Snow Administrative Building
55-220 Kulanui Street 
Laie, HI  96762
Office Phone:  (808) 675-4585
E-Mail: titleix@byuh.edu

15. NEW Accommodating Students with Disabilities:  Disability Services is dedicated to assisting students with disabilities by providing opportunities for success and equal access at Brigham Young University-Hawaii.  We are committed to coordinating reasonable accommodations as outlined by Federal and State law.
 To learn more about available supports:
Go to https://disability.byuh.edu/  
Call (808) 675-3518 or  
Go to McKay Building 181 across from the Cafeteria.  
You may also email disabilityservices@byuh.edu with questions.
NEW For Canvas Accessibility Issues – please fill out this online form https://titanium.byuh.edu/Titanium_Disability_Intake/
16. [bookmark: _Hlk104376721]Mental Health Resources 

As a college student, there may be times when personal stressors interfere with your academic performance and/or negatively impact your daily life. If you or someone you know is experiencing mental health challenges at BYUH, please contact Counseling Services at (808) 675-3518. Services are free and confidential. For more information, visit https://counseling.byuh.edu/.

Free mental health self-help resources are available through TAO Connect. To access them, simply go to https://us.taoconnect.org/register and sign in using your BYUH email address.

In a crisis situation, or after hours, please contact BYUH Campus Safety at (808) 675-3911 or call 911 if you are off campus. You can also call the 24-hour crisis hotline at 1-800-753-6879 or contact the Crisis Text Line at 741-741.

17. REPORT A CONCERN:
If you have a concern to report go to https://about.byuh.edu/reportaconcern

If you have reason to believe a student or dependent of a student is a danger to self or others please do one of the following depending on the urgency of the situation: 
a. Call 911, 
b. Call BYU-H Public Safety (675-3911), 
c. REPORT A CONCERN to the Behavior Intervention Team.


